
 
 
 

 
JOB DESCRIPTION: 

JOB TITLE:  Packer  
DEPARTMENT:  Shipping  
FLSA STATUS:  Production Based Pay/Team Incentive 
SCHEDULE:  Monday-Thursday 6:30 a.m. – 4:00 p.m. 
   Friday 6:30 a.m. – 10:30 a.m. 

Overtime may be required beyond the posted work schedule and/or a varied schedule may be required per business needs 

 

Positions Supervised: None 
 
SUMMARY 
Packing furniture based on the customers’ orders and production schedule. 

 
PRIMARY RESPONSIBILITIES  

 Pack furniture for shipment 

 Keep a clean and safe working environment 

 Shrink wrap, build trays, carton furniture 

 Pull all required materials in each package 

 Scan tickets for accurate shipment tracking 
 
KNOWLEDGE SKILLS & ABILITIES 

 Previous warehouse or shipping experience is a plus 

 Furniture manufacturing knowledge is a plus 

 AS400 and basic computer skills 
 
MINIMUM REQUIREMENTS 

 Good communication skills 

 Ability to work full time 

 Able to work with other associates on a team production incentive 

 Able to work in a fast-paced team environment 
 
EFFORT 

 Able to lift 50lbs. Moving and lifting of these products will involve assistance from 
other associates and/or lifting equipment 

 Lifting product from floor to buggy and buggy to tray 

 Able to use equipment such as electric pallet jack, hand trucks/dollies & heat gun for 
shrink wrapping 

 
 
 
 
 



 

ESSENTIAL JOB FUNCTION CHECKLIST 
Employee to successfully perform the essential functions of this job.  Reasonable 
accommodations may be made to enable individuals with disabilities to perform the 
essential functions. 

 
 
 

                    AMOUNT OF TIME 

PHYSICAL ACTIVITIES: None Under 1/3 1/3 to 2/3 Over 2/3 

-Stand    X 

-Walk    X 

-Sit   X  

-Use hands & fingers, handle, or hold  X   

-Reach with hands and arms  X   

-Climb or balance X    

-Stoop, kneel, crouch, or crawl X    

-Talk    X 

-Hear  X   

WORK ENVIRONMENT:     

-Wet/humid conditions (non-weather) X    

-Work near moving mechanical parts X    

-Work in high, precarious places X    

-Fumes or airborne particles X    

-Toxic or caustic chemicals X    

-Outdoor weather conditions X    

-Extreme cold (non-weather) X    

-Extreme heat (non-weather) X    

-Work with electricity X    

-Work with explosives X    

-Vibration X    

LIFTING REQUIREMENTS:     

-Up to 10 pounds   X  

-Up to 25 pounds  X   

-Up to 50 pounds X    

-Up to 75 pounds X    

-Up to 100 pounds X    

-Over 100 pounds X    

 



 
 

 
 
 
 
 
 

                    AMOUNT OF TIME 

MENTAL FUNCTIONS: None Under 1/3 1/3 to 2/3 Over 2/3 

-Compare   X  

-Analyze   X  

-Communicate    X 

-Copy    X 

-Coordinate    X 

-Instruct    X 

-Compute  X   

-Synthesize X    

-Evaluate  X   

-Interpersonal Skills    X 

-Compile  X   

VISION DEMANDS: Required 

-Close vision (clear vision at 20 inches or less) X 

-Distance vision (clear vision at 20 feet or more) X 

-Color vision (ability to identify and distinguish colors) X 

-Peripheral vision X 

-Depth perception  

-Ability to focus using computer monitors, systems & equipment X 

NOISE LEVEL: Required 

-Very Quiet  

-Quiet  

-Moderate  

-Loud X 

-Very Loud  

 


